
 
 
 
 

HOW TO APPLY for a JC-SBDG MicroGrant 
 

1) Review the JC-SBDG Program OUTLINE document to make sure you are eligible to apply. 

2) Review the JC-SBDG Program TIMELINE document and decide which Round best fits your need. 

3) Note the application window and deadline for your chosen round. 

4) Gather the information you will need to complete the application.  You can open each round’s application as soon as its available to view the questions 
anytime, however once you begin entering your information you will need to complete and submit in one session as it will not save your work.  You will 
need to have on hand: 

• Legal names and contact information (email, phone, physical and mailing addresses) for the applicant (who is also the point of contact), the business 
entity (if formed), and all business owners. 

• A brief summary of (including industry) your patent* idea, business start-up idea, or existing business. 

 *NOTE: FOR YOUR INTELLECTUAL PROPERTY PROTECTION DO NOT DISCLOSE YOUR PATENT IDEA!  ONLY DESCRIBE THE PROBLEM IT WILL 
SOLVE… NOT HOW IT WILL BE SOLVED.  For Example, if your invention is an improved design for a stapler that will increase it’s speed without 
jamming, that much you can say.  DO NOT explain your “HOW” as in the specific engineering design you’ve come up with that will allow it to 
function faster without jamming. 

• If applying as business (not an individual): year established and legal entity type (Sole-Proprietorship, Limited Liability Corporation, C-Corporation, S-
Corporation, Partnership, Limited Liability Partnership, or Tribal Business), number of locations in Juneau County and globally, number of employees 
in Juneau County location(s) broken down by Full Time Permanent, Part Time Permanent, Full Time Temporary, and Part Time Temporary (Full Time is 
30 or more hours per week working or scheduled, year-round). 

• What the project is you want to accomplish with these grant funds if awarded, how it will start/improve your business/invention, and how it will im-
prove the Juneau County economy. 

• Project budget numbers including total project cost itemized, if this grant award will cover all or part of those costs, what additional funding is in place 
to make up the difference if needed, etc.  Include any expected matching support such as financing, grants, cash on hand, donated funding/ sponsor-
ships, or donated/ in-kind goods or services.  For Example, if your project is to have interior walls built to subdivide your commercial space and the ex-
pected total is $8,500.00, you would itemize like this: 
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Project Costs  $8,500.00 Project Resources  $8,500.00 

$3,500.00 Acme Contracting Co for framing, drywall, chair rails $4,500.00 JC-SBDG Grant Award 

$2,000.00 Speedy Electric Co for wiring in outlets $1,000.00 Cash on hand 

$2,000.00 Big Box Store for two doors $1,000.00 Speedy Electric Co donating labor for electric installation 

$1,000.00 Colorwheel Paint Store for painting supplies $   500.00 Rebate Credit for Big Box Store 

 $1,500.00 Pre-approved loan with Pot O’Gold Bank 



 
 
 
 
 
 

HOW TO APPLY for a JC-SBDG MicroGrant, (continued) 

 
4)   Gather the information you will need on hand to complete the application, (continued): 

• What vendor(s) you intend to use for the Project portion of the grant funding (up to $4500), and their location and contact information (name, ad-
dress, phone and/or website).  Following the example from above: 

 Acme Contracting Co, 123 Main St Camp Douglas WI, (608) 555-1037 

 Speedy Electric Co, S457 Hwy G Hustler WI, (608) 555-8281 

 Big Box Store, 211 Frontage Rd Baraboo WI, www.bigboxstore.com 

 Colorwheel Paint Store, Minneapolis MN, www.colorwheel.com 

• What vendor(s) you intend to use for the Continuing Education portion of the grant funding (up to $500), the specific program you’re planning to take, 
and the vendor’s location and contact information (name, address, phone and/or website).  For Example: 

 Juneau County Leadership Program, 122 Main St Camp Douglas WI, www.juneauleadership.org 

• Any community involvement you or the business or the owners have participated in (sponsorships, volunteering, memberships, donations, etc) 

• Any prior grants received or bankruptcy filings for business or owner(s).  These do NOT necessarily disqualify your grant award application. 

5) On a computer, go to www.JuneauCounty.com 

• Click the button on the left “SMALL BUSINESS DEVELOPMENT GRANT” 

• Scroll down to below the calendar and click the button for the round you are applying to, “ROUND 1 DETAILS”, “ROUND 2 DETAILS”, “ROUND 3 DE-
TAILS”, or “ROUND 4 DETAILS” 

• Read the information specific to that application round, then click the button “CLICK HERE TO BEGIN YOUR APPLICATION FOR THE JC-SBDG ROUND [#] 
GRANT NOW” 

6) If you have any questions about the grant program, process, or your application, please email Submission@JuneauCounty.com.  There are also several 
buttons throughout the grant webpages that will open an email to that address for your convenience. 

 

 

THANK YOU FOR MAKING JUNEAU COUNTY A MORE VIBRANT COMMUNITY 

THROUGH YOUR PRODUCT & SERVICE OFFERINGS! 
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